


  

 

CERTIFICATE  

COURSE ON 
COUNSELLING SKILLS 
Department of Psychology 
University College of Arts & Commerce 

About the Course 

This certificate in Counselling Skills Programme is designed 

to give learners the underpinning knowledge, skills, and 

competencies to use counselling skills ethically and safely in 

a variety of contexts and roles. The Certificate Course will 

offer an appropriate starting point for students, as well as 

professionals working in other helping professions to apply 

these skills at their workplaces. 

 

UGC-NSQF PROGRAM 

──── 

Duration: 6 Months 

──── 

Classes: Two Days 

per Week 

──── 

Eligibility: Any 

Graduation 

──── 

Application Fee: 

Rs.500/- 

Course Fee: 

Rs.5000/- 
 

Last Date             

20 Dec 2020 

Counselling Dates      

21-25 Dec 2020 

Reporting: 26 Dec 2020 

FOR ADMISSION 

www.aknu.edu.in 

By Paying a DD for Rs.500 in 

the name of Registrar, ANUR 

or  

Online Payment in the name 

of ANUCET, 

A/c.No.062611011000715 

Please fill the link below and 

furnish the details 

https://forms.gle/2PTfSB3Us

aAcT8az5 

 

 



 

 

Adikavi Nannaya University

 
 

Invites applications for admissions  

to 

PG Diploma in  

Mud Logging (I Year) 
(UGC Approved, NSQF Program) 

 

 

Department of Geology 
UNIVERSITY COLLEGE OF SCIENCE AND TECHNOLOGY 

ADIKAVI NANNAYA UNIVERSITY 

RAJAMAHENDRAVARAM, A.P., INDIA 

www.aknu.edu.in 

 

 
 

Introduction 

The program of PG Diploma in Mud logging is the first 

of its kind among Indian Government Universities 

introducing as a job-specific program suitable for 

hydrocarbon industry. The East Coast of India especially 

Krishna-Godavari Delta has become one of major hub in 

India for exploration and development of oil and gas 

resources. Most of companies are looking for 

trained/skilled man power for recruitment in oil 

industry. To meet the skilled people requirement of 

Hydrocarbon industry of National and International 

repute, this program has been proposed by the Adikavi 

Nannaya University.  

At this juncture, as the PG program of Geology with 

Petroleum Exploration has been offering by Department 

of Geology of  Adikavi Nannaya University since 2008, 

it has submitted a proposal to University Grants 

Commission to offer this program under Skill 

development course. UGC has given permission to 

conduct program. In coordination with ONGC and 

other oil industry expertise, the course structure is being 

designed suitable to oil industry.  

 

Salient features: 

• Industry-academia collaborative designed program 

• Develops skills to take up a leading role in drilling 

activities of hydrocarbon 

• Provide core competency in upstream area 

providing emphasis on mud logging, wellsite 

geology and formation evaluation techniques 

• Makes student ready to take up roles as mudlogger, 

well logger, well tester 

• Industry-academic collaborative desk-cum-lab and 

field training 

 

Experienced Faculty:  

University faculty and Industry expertise 

 

Careers as:  

Well logger          Mud logger      Well Tester 

 

Fees structure:  Rs. 10500/- per annum  

 

Eligibility:  

PG in Geology/Geoscience/Earth 

Science/Geophysics or BTech in Petroleum 

Engineering  
 

Admission process:  Through Admission test 

 

Examination / Evaluation system:  

Through conventional mid-semester, semester-end 

examinations and Field 

reports/institutional/industrial/case-studies based 

project works  

 

For Details Contact:  

The Head, Dept of Geology, UCST, AKNU 

 

    

       

   

    









 

 

 

About UCE 

University College of Engineering is a constituent 
college of Adikavi Nannaya University was 
established with a goal to serve the academic needs 
of the students of Godavari Districts in the frontiers 
of Technical Education. The College of Engineering 
since its inception is on the rapid path of progress 
and expansion. The College aspires to achieve holistic 
development of the student through latest 
techniques and methods of teaching. 

About Certificate Course 

Effective communication skills are essential for a 
successful career and are most sought after in 
business organizations. They are crucial for getting 
jobs and professional advancements. When we 
communicate well, people understand accurately 
what we are trying to say, and vice versa. This can be 
achieved verbally, visually, non-verbally, and through 
writing. Good communication trims down 
misunderstandings and cuts the costs due to 
mistakes, by building relationships among employees, 
both on a professional and social level. 

By improving your interpersonal communication 
skills, you will gain deftness and refinement in dealing 
with various situations. If you know what to say and 
how to say it you have practically won the game with 
verve. This course helps you in acquiring 
communication proficiency by learning tact, skill and 
confidence. It aims to explore the dexterity required 
for effective communication, by helping you build it 
up with clarity, impact and also enlarge your sphere 
of Influence. 

 

Duration 

03 Months 

Venue  

N Block Computer Lab 

Student Limit  

60 Students Batch 

Resource Person 

BB Ahmad Alibaba 
Asst Professor,  
Department of Science & Humanities  
University College of Engineering  
Adikavi Nannaya University  
 

Coordinator 

Mr M Bala Krishna 
Course Coordinator 
Department of Science & Humanities  
University College of Engineering  
Adikavi Nannaya University  
 

 

ADIKAVI NANNAYA UNIVERSITY 

UNIVERSITY COLLEGE OF ENGINEERING 
RAJAMAHENDRAVARAM 

CERTIFICATE 
COURSE ON 

ENGLISH 
COMMUNICATION 

SKILLS 

An initiative of UCE to enhance the English 
Communication skills for academic and 

professional progress of the University 
Students 

DR V PERSIS 
PRINCIPAL 

 



www.aknu.edu.in

M O N D A Y

26 TH
A U G U S T  2 0 1 9

Cou r s e  Coo rd i na to r ,  
Depa r tmen t  o f  P s y cho l ogy ,

UCAC ,  AKNU ,  R JY .  



DEPARTMENT OF PSYCHOLOGY
UNIVERSITY COLLEGE OF ARTS & COMMERCE

ADIKAVI NANNAYA UNIVERSITY

RAJAMAHENDRAVARAM




Counselling Skills Programme is designed to give learners the
underpinning knowledge, skills, and competencies to use counselling
skills ethically and safely in a variety of contexts and roles. The
Certificate Course will offer an appropriate starting point for students
to apply these skills in their personal & professional life.

Certificate Course 
On 

Counselling Skills

DURATION- 3 MONTHS

ELIGIBILITY - ANY DISCIPLINE

For Admission



 

 

 

About UCE 

University College of Engineering is a constituent 
college of Adikavi Nannaya University was 
established with a goal to serve the academic needs 
of the students of Godavari Districts in the frontiers 
of Technical Education. The College of Engineering 
since its inception is on the rapid path of progress 
and expansion. The College aspires to achieve holistic 
development of the student through latest 
techniques and methods of teaching. 

About Certificate Course 

Effective communication skills are essential for a 
successful career and are most sought after in 
business organizations. They are crucial for getting 
jobs and professional advancements. When we 
communicate well, people understand accurately 
what we are trying to say, and vice versa. This can be 
achieved verbally, visually, non-verbally, and through 
writing. Good communication trims down 
misunderstandings and cuts the costs due to 
mistakes, by building relationships among employees, 
both on a professional and social level. 

By improving your interpersonal communication 
skills, you will gain deftness and refinement in dealing 
with various situations. If you know what to say and 
how to say it you have practically won the game with 
verve. This course helps you in acquiring 
communication proficiency by learning tact, skill and 
confidence. It aims to explore the dexterity required 
for effective communication, by helping you build it 
up with clarity, impact and also enlarge your sphere 
of Influence. 

 

Duration 

03 Months 

Venue  

N Block Computer Lab 

Student Limit  

60 Students Batch 

Resource Person 

BB Ahmad Alibaba 
Asst Professor,  
Department of Science & Humanities  
University College of Engineering  
Adikavi Nannaya University  
 

Coordinator 

Mr M Bala Krishna 
Course Coordinator 
Department of Science & Humanities  
University College of Engineering  
Adikavi Nannaya University  
 

 

ADIKAVI NANNAYA UNIVERSITY 

UNIVERSITY COLLEGE OF ENGINEERING 
RAJAMAHENDRAVARAM 

CERTIFICATE 
COURSE ON 

ENGLISH 
COMMUNICATION 

SKILLS 

An initiative of UCE to enhance the English 
Communication skills for academic and 

professional progress of the University 
Students 

DR V PERSIS 
PRINCIPAL 

 



www.aknu.edu.in

S A T U R D A Y

25 TH
A U G U S T  2 0 1 8

Cou r s e  Coo rd i na to r ,  
Depa r tmen t  o f  P s y cho l ogy ,

UCAC ,  AKNU ,  R JY .  



DEPARTMENT OF PSYCHOLOGY
UNIVERSITY COLLEGE OF ARTS & COMMERCE

ADIKAVI NANNAYA UNIVERSITY

RAJAMAHENDRAVARAM




Counselling Skills Programme is designed to give learners the
underpinning knowledge, skills, and competencies to use counselling
skills ethically and safely in a variety of contexts and roles. The
Certificate Course will offer an appropriate starting point for students
to apply these skills in their personal & professional life.

Certificate Course 
On 

Counselling Skills

DURATION- 3 MONTHS

ELIGIBILITY - ANY DISCIPLINE

For Admission



 

 

 

About UCE 

University College of Engineering is a constituent 
college of Adikavi Nannaya University was 
established with a goal to serve the academic needs 
of the students of Godavari Districts in the frontiers 
of Technical Education. The College of Engineering 
since its inception is on the rapid path of progress 
and expansion. The College aspires to achieve holistic 
development of the student through latest 
techniques and methods of teaching. 

About Certificate Course 

Effective communication skills are essential for a 
successful career and are most sought after in 
business organizations. They are crucial for getting 
jobs and professional advancements. When we 
communicate well, people understand accurately 
what we are trying to say, and vice versa. This can be 
achieved verbally, visually, non-verbally, and through 
writing. Good communication trims down 
misunderstandings and cuts the costs due to 
mistakes, by building relationships among employees, 
both on a professional and social level. 

By improving your interpersonal communication 
skills, you will gain deftness and refinement in dealing 
with various situations. If you know what to say and 
how to say it you have practically won the game with 
verve. This course helps you in acquiring 
communication proficiency by learning tact, skill and 
confidence. It aims to explore the dexterity required 
for effective communication, by helping you build it 
up with clarity, impact and also enlarge your sphere 
of Influence. 

 

Duration 

03 Months 

Venue  

N Block Computer Lab 

Student Limit  

60 Students Batch 

Resource Person 

BB Ahmad Alibaba 
Asst Professor,  
Department of Science & Humanities  
University College of Engineering  
Adikavi Nannaya University  
 

Coordinator 

Mr M Bala Krishna 
Course Coordinator 
Department of Science & Humanities  
University College of Engineering  
Adikavi Nannaya University  
 

 

ADIKAVI NANNAYA UNIVERSITY 

UNIVERSITY COLLEGE OF ENGINEERING 
RAJAMAHENDRAVARAM 

CERTIFICATE 
COURSE ON 

ENGLISH 
COMMUNICATION 

SKILLS 

An initiative of UCE to enhance the English 
Communication skills for academic and 

professional progress of the University 
Students 

DR V PERSIS 
PRINCIPAL 

 



www.aknu.edu.in

M O N D A Y

28 TH
A U G U S T  2 0 1 7

Cou r s e  Coo rd i na to r ,  
Depa r tmen t  o f  P s y cho l ogy ,

UCAC ,  AKNU ,  R JY .  



DEPARTMENT OF PSYCHOLOGY
UNIVERSITY COLLEGE OF ARTS & COMMERCE

ADIKAVI NANNAYA UNIVERSITY

RAJAMAHENDRAVARAM




Counselling Skills Programme is designed to give learners the
underpinning knowledge, skills, and competencies to use counselling
skills ethically and safely in a variety of contexts and roles. The
Certificate Course will offer an appropriate starting point for students
to apply these skills in their personal & professional life.

Certificate Course 
On 

Counselling Skills

DURATION- 3 MONTHS

ELIGIBILITY - ANY DISCIPLINE

For Admission



 

 

 

About UCAC 

University College of Arts & Commerce is a 
constituent college of Adikavi Nannaya University 
was established with a goal to serve the academic 
needs of the students of Godavari Districts. The 
Department of English since its inception is on the 
rapid path of progress and expansion. The College 
aspires to achieve holistic development of the 
student through latest techniques and methods of 
teaching. 

About Certificate Course 

Effective communication skills are essential for a 
successful career and are most sought after in 
business organizations. They are crucial for getting 
jobs and professional advancements. When we 
communicate well, people understand accurately 
what we are trying to say, and vice versa. This can be 
achieved verbally, visually, non-verbally, and through 
writing. Good communication trims down 
misunderstandings and cuts the costs due to 
mistakes, by building relationships among employees, 
both on a professional and social level. 

By improving your interpersonal communication 
skills, you will gain deftness and refinement in dealing 
with various situations. If you know what to say and 
how to say it you have practically won the game with 
verve. This course helps you in acquiring 
communication proficiency by learning tact, skill and 
confidence. It aims to explore the dexterity required 
for effective communication, by helping you build it 
up with clarity, impact and also enlarge your sphere 
of Influence. 

 

Duration 

03 Months 

Venue  

A Block Computer Lab 

Student Limit  

60 Students Batch 

  
 

Coordinator 

Mrs. N. Sajna Raj 
Course Coordinator 
Department of English  
University College of Arts & Commerce  
Adikavi Nannaya University  
Rajahmundry 

 

ADIKAVI NANNAYA UNIVERSITY 

UNIVERSITY COLLEGE OF ARTS & COMMERCE 
RAJAHMUNDRY 

CERTIFICATE 
COURSE ON 

ENGLISH 
COMMUNICATION 

SKILLS 

An initiative of UCE to enhance the English 
Communication skills for academic and 

professional progress of the University 
Students 



www.aknu.edu.in

W E D N E S D A Y

31 ST
A U G U S T  2 0 1 6

Cou r s e  Coo rd i na to r ,  
Depa r tmen t  o f  P s y cho l ogy ,

UCAC ,  AKNU ,  R JY .  



DEPARTMENT OF PSYCHOLOGY
UNIVERSITY COLLEGE OF ARTS & COMMERCE

ADIKAVI NANNAYA UNIVERSITY

RAJAMAHENDRAVARAM




Counselling Skills Programme is designed to give learners the
underpinning knowledge, skills, and competencies to use counselling
skills ethically and safely in a variety of contexts and roles. The
Certificate Course will offer an appropriate starting point for students
to apply these skills in their personal & professional life.

Certificate Course 
On 

Counselling Skills

DURATION- 3 MONTHS

ELIGIBILITY - ANY DISCIPLINE

For Admission













































































































































Adikavi Nannaya University:: Rajamahendravaram 

Department of Psychology 

Certificate Course on Counselling Skills 

Syllabus (w.e.f 2016-17) 

 

Unit – 1 Fundamental Counselling Skills 

The Client-Counsellor Relationship: The Counsellor as a Role Model, The Counsellor’s 

Needs, Counsellor Objectivity/Subjectivity, Emotional Involvement, Counselor Limits in Practice.  

 

Unit – 2 Counselling Skills 

Basic Counselling Skills: Observation Skills, Questioning, Communication Skills (Listening, 

Feedback, Non-Verbal), Making Notes and Reflections.  

The Counselling Interview: History Taking, Interviewing (Characteristics, Types, Techniques). 

Developing Case Histories: Collecting, Documenting Information, Working with Other Professionals  

 

Unit – 3 Ethics In Counselling  

Need for Ethical Standards; Ethical Codes and Guidelines -  Rights of Clients, Dimensions of 

Confidentiality; Dual Relationships in Counselling Practices; The Counsellor’s Ethical and Legal 

Responsibilities; Ethical Issues in the Assessment Process. 

 

Unit - 4 Counselling Special Groups  
Characteristics and Needs of Special Groups - Socially and Economically Disadvantaged, 

Destitutes and Orphans, Delinquents, Drop-outs, Aids Patients, Drug Addicts and Alcoholics, 

Pedophiles, Homosexuals. Identifying Support Networks; Referral Processes  

 

Unit - 5 Abuse Counselling  

Definition, Types of Abuse; Causal Theories of Abuse; Effects of Abuse; Statutory 

Requirements; Implications for Counselors; Support Networks and Referral Processes.  

 

 Suggested Readings: 

 

1. Martin, D. (2016). Counseling and therapy skills (4th ed.). Long Grove, IL: Waveland Press. 

2. American Psychological Association (2011). Publication manual of the American 

Psychological Association (6th Ed.). Washington, D.C.: American Psychological 

Association. 

3. Belkin, G. S. (1998). Introduction to Counselling (3rd Ed.) Iowa: W. C. Brown. 

4. Capuzzi, D. & Gross, D. R. (2007). Counselling and Psychotherapy: Theories and 

Interventions  (4th Ed.) New Delhi. Pearson. 

5. Corey, G. (2009) Counselling and Psychotherapy; Theory and Practice.(7th Ed.) New Delhi: 

Cengage Learning. 



ADIKAVI NANNAYA UNIVERSITY 
UNIVERSITY COLLEGE OF ENGINEERING 

Rajamahendravaram 

 

Certificate Course on Communication Skills 
ASPECTS OF COMMUNICATION 

 

Unit-1: Communication: An Introduction 

 Definition, Nature and Scope of Communication 

 Importance and Purpose of Communication 

 Process of Communication 

 Types of Communication 

 

Unit-2: Non-Verbal Communication 

 Personal Appearance 

 Gestures Postures 

 Facial Expression 

 Eye Contacts 

 Body Language(Kinesics) 

 Tips for Improving Non-Verbal Communication 

 

Unit-3: Effective Communication 

 Essentials of Effective Communication 

 Communication Techniques 

 Barriers to Communication 

 

Unit-4: Communication in English 

 Age of Globalization and the Need for Communicating in English 

 English as the First or Second language 

 Uses of English in academic and non-academic situations in India 

 

Unit-5: Listening Skills-I 

 Purpose of Listening 

 Listening to Conversation (Formal and Informal) 

 Active Listening- an Effective Listening Skill 

 Benefits of Effective Listening 

 Barriers to Listening 

 Listening to Announcements- (railway/ bus stations/ airport /sports announcement/  

commentaries etc.) 

 



 

Unit-6: Oral Communication Skills (Speaking Skills)-I 

 Importance of Spoken English 

 Status of Spoken English in India 

 International Phonetic Alphabet(IPA) Symbols 

 Spelling and Pronunciation 

 

Unit-7: Oral Communication Skills-II 

 Giving instructions 

 Seeking and giving permission 

 Expressing opinions(likes and dislikes) 

 Agreeing and disagreeing 

 Demanding explanations 

 Asking for and giving advice and suggestions 

 Expressing sympathy 

 

Unit-8: Reading Skills 

 Purpose, Process, Methodologies 

 Skimming and Scanning 

 Levels of Reading 

 Reading Comprehension 

 Academic Reading Tips 

 

Suggested Readings:  

1. Sethi, J & et al. A Practice Course in English Pronunciation, Prentice Hall of India, New 

Delhi.  

2. Sen, Leena. Communication Skills, Prentice Hall of India, New Delhi.  

3. Prasad, P. Communication Skills, S.K. Kataria & Sons.  

4. Bansal, R.K. and J.B. Harrison. Spoken English, Orient Language.  

5. Roach Peter. English Phonetics and Phonology.  

6. A.S. Hornby's. Oxford Advanced Learners Dictionary of Current English, 7th Edition. 
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